
Science for Peace - Project Management Handbook Annex 1c
Before completing this table, see example given in Annex 1d.

Project number: SfP -
Project Co-Director: (name, city,country)

Report date:
Last Replenishment Request:  (amount as received/ date)

OVERVIEW OF PAYMENTS FROM THE OPERATIONAL ACCOUNT

Sequential 
reference no. 
on original 

back-up 
document

Copy of back-
up document 

attached: 
Yes/No

Items - Comments
(for missions: use one row per mission; give traveller(s)'s name(s), 

destination, date; more details should be given on the MEF which 
has to be attached for each mission.)

Amount paid
(amount on back-up) In currency Paid by1

In the currency of the 
operational account2

TOTAL:

May 2006 19

I herewith certify that the expenses as described above were incurred for the SfP Project in accordance with SfP rules.  All 
related original back-up documents are on file at my institute.

SIGNATURE OF THE ABOVE MENTIONED PROJECT CO-DIRECTOR: ……………….……………………………………

1  T  = BANK T RANSFER; Q  = CHEQ UE; C  = C ASH.    2  The replenishment will be made in the currency of the operational account. The amounts to be listed here should be 
those which were deducted from the account for payment of the item. (The currency exchange rate of the Project Co-Director's bank is applicable.)


